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1. O01mue mos10KeHUA

1.1. Hacrosimee IlonoxkeHue o 3amuTe MEPCOHANBHBIX JaHHBIX (Janee -
[TomoxeHue) TOCyAapCTBEHHOTO OIOPKETHOTO O0pa30BaTEIBHOTO  YUPEIKIACHUS
JOTIOTHUTENBHOTO oOpa3zoBanmsi «CHOPTHBHAS IITKOJA OJUMITMACKOTO pe3epBa
(mamee -Opranuzanum ) pa3pabOTaHO B COOTBETCTBHHM C TPYIOBBIM KOJEKCOM
Poccuniickon @enepanuun, Koncrurynuen Poccuiickoin denepannu, ['paxmanckum
kojiekcom Poccuiickoit ®eneparuu, denepanbHbiM 3akoHOM «O0 wHpopMmarmwy,
MHOOPMAIIMOHHBIX TEXHOJOTUAX W O 3amuTe uHpopmanuny», DdenepaibHbIM
3aKkOHOM «O TepCcOHaNbHBIX JaHHbIX», [IpaBuinaMu BHYTPEHHETO TPYAOBOTO
pacniopsiika Opranu3aium.

1.2. Henp pazpabotku IlonoxxkeHus - omnpenesieHre Topsiaka 00paboTKU
NEPCOHAIBHBIX JaHHBIX pabOTHUKOB OpraHu3alM UM HHBIX CYOBEKTOB
NEPCOHAIBHBIX JIaHHBIX, IEPCOHANIBHBIE JaHHbIE KOTOPBIX MOAJIEKAT 00padoTKe, Ha
OCHOBAaHUM IIOJHOMOYHMHN oIepaTopa; OOecleueHue 3aluThl MpaB U CBOOOJ
YyeloBeKa W IpaXKJIaHWHA, B T.4. paboTHuka OpraHuzauuu, Ipu oOpabOTKe ero
NEPCOHANIBHBIX JAHHBIX, B TOM YHKCJE 3aIUTHI MPIB HAa HENPUKOCHOBEHHOCTH
YAaCTHOM JKW3HH, JIMYHYK0O M CEMEWHYI TaillHy, a TaKXe€ YCTAHOBJICHUE
OTBETCTBEHHOCTH JIOJXKHOCTHBIX JIML, UMEIOIIUX JOCTYH K MEPCOHAIBHBIM JJaHHBIM,
32 HEBBINOJHEHUE TPEOOBaHUI HOPM, PETYJUPYIOIIMX OO0pabOTKy M 3aluTy
MEPCOHANIbHBIX JTAHHBIX.

1.3. Tlopsinok BBOAA B JieicTBHE U U3MeHEeHUs [lonoxkeHus.

1.3.1. Hacrosmee IlonoxxeHue BCTymaeT B CUJIy C MOMEHTA €r0 YTBEPKICHHS
nupekTopoM OpraHuzanuyd U JEHCTBYeT OECCpPOYHO, JI0 3aMEHbl €ro HOBBIM
[Tonoxenuem.

1.3.2. Bce usmenenus B [lonoxxeHue BHOCATCS TPUKA3OM.

1.4. Bce pabotHuku OpraHu3aiuu JOJDKHBI OBITh O3HAKOMJICHBI C HACTOSIIIMM
ITonmoxeHnneM 1oz poCIuch.

1.5. Pexxnm KOH(I)I/II[GHI_[I/IEUIBHOCTI/I MCPCOHANIBHBIX JaHHBIX CHUMACTCA B ClIydasaXx
UX 00€3JIMYMBAHUS U IO UCTCYECHUH 75 JeT CpOKa MX XpPaHCHUA, UJIN IMPOJJICBACTCSA
Ha OCHOBAaHHH 3aKIIOUYCHMUA BKCHepTHOﬁ KOMHUCCHUHU OpFaHI/IBaHI/II/I, €CJIn1 MHOC HC
OIIPCACICHO 3aKOHOM.

II. OcHOBHBIE MOHATHS U COCTAB NMEPCOHAJBbHBIX JaHHBIX paﬁ()THI/IKOB

2.1. Ins nenen Hacrosuero [lomoxkeHns HCNoOb3yOTCA CIIEIYIOMINE OCHOBHBIE
HOHATHS:

- IEpCOHAJIbHbIE JaHHbIE pAOOTHHUKA - Jr00ass MHQpOpMalLUs, OTHOCALIASACA K
ONpENENICHHOMY WJIM ONpEAeNseMOMYy Ha OCHOBAaHMM Takoll HHQOpMAaIH
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paboOTHUKY, B TOM YHCIe ero (GaMuiIus, UMs, OTYECTBO, TOJ, MECSI], 1aTa U MECTO
POXKICHHS, aJapec, CeMeWHOe, COIUAIbHOE, WMYIIECTBEHHOE IIOJIOKECHUE,
oOpazoBanue, mnpodeccusi, T0XOIbl, JApyras wuHboOpMalMsa, HeoOXoaumas
paboTOAATEIIO B CBSI3H C TPYIOBBIMU OTHOIICHUSIMU;

- 00paboTKka TMEpPCOHAIBHBIX JaHHBIX - COOp, CHCTEMaTH3allds, HAKOIUICHHE,
XpaHEHHUE, YTOYHEHHE (oOHOBIIEHUE, U3MEHEHUE), HCII0JIb30BaHUE,
pacrpocTpaHeHde (B TOM 4YHCIe Tiepeqada), oOe3IMYuBaHUe, OJOKHPOBAHME,
YHUYTOXXEHUE MEPCOHATBHBIX JIAaHHBIX PaOOTHUKOB OpraHu3aiuu;

- KOH(pUICHIIMAIEHOCTh MEPCOHATBHBIX JAHHBIX - 00s3aTEIBHOE ISl COOJIIOICHUS
HA3HAYCHHOTO OTBETCTBEHHOTO JIMIA, IMOJYYHBIIETO IOCTYI K TIEPCOHATBHBIM
JAaHHBIM Pa0OTHUKOB, TpPEeOOBAaHME HE JIONMYyCKaTh HUX pacHpoCTpaHeHust 0Oe3
coriacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacmpoCTpaHCHHE IIePCOHAJBHBIX JaHHBIX - JCHCTBHS, HaIpaBJICHHbIC Ha
nepeaady TEepCOHATbHBIX JAaHHBIX PAOOTHUKOB OMPEACICHHOMY KPYyry JIHII
(mepemaya TEPCOHANBHBIX JAHHBIX) WJIA HAa O3HAKOMJICHHE C IEPCOHATBHBIMU
JAHHBIMH HEOTPAHWYEHHOTO Kpyra JHI, B TOM 4YHCIe OOHApOJOBaHHE
MePCOHATIBHBIX JaHHBIX pPAOOTHHKOB B CPEICTBAX MAacCOBOM HHQpOpMAIIuH,
pa3MmenieHie B MHOOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX  CETAX WU
MPEAOCTaBJICHNE JOCTYyINa K TEePCOHAJIBHBIM JIAaHHBIM PAOOTHUKOB KaKHM-JTHOO
WHBIM CIIOCOOOM;

- UCIOJb30BaHUE  TMEPCOHAJBHBIX  JAHHBIX -  JecTBUs  (omeparuu) ¢
MEepPCOHAIBLHBIMU JJAHHBIMU, COBEpIlIaeMble TOHKHOCTHBIM JiMIloM OpraHnu3anuvu B
LEJISIX TPUHATHS PEIICHUM WIM COBEPIICHUS HWHBIX JICMCTBUM, IMOPOKIAIOIIUX
IOPUUYECKUE TIOCJICCTBUS B OTHOIICHUH PAaOOTHUKOB JMOO HWHBIM 00pa3zom
3aTparvBaroluX WX MpaBa v CBOOObI WJIU MpaBa U CBOOOIbI APYTHUX JIUII,

- OJIOKMpOBaHME TMEpPCOHANBHBIX JIAHHBIX - BPEMEHHOE TNpeKpalleHue coopa,
CUCTEMATU3aLINHM, HAKOIUICHHS, UCIIOJIB30BAHUS, PACIIPOCTPAHEHUS MEPCOHAIBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCIIE€ UX MEepeIayu;

- YVHUYTOXXEHUE TIEPCOHATBHBIX JAHHBIX - JEHCTBUS, B PE3yJbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBHUTH  COJICpKaHWUE  TEPCOHAIBHBIX  JIAHHBIX B
WH()OPMAITMOHHONW CHCTEME TIEPCOHATBHBIX JaHHBIX Pa0OTHUKOB WM B PE3YIbTATe
KOTOPBIX YHHUYTOXKAIOTCS MaTEPHAIBHBIE HOCHUTCIH IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB;

- o0e3nuuMBaHUE NEPCOHAIBHBIX JaHHBIX - JCHCTBHUS, B pe3ylbTaTe KOTOPHIX
HEBO3MOXHO ONPEACIUTh MPUHAIEKHOCTh NEPCOHATIBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;



- 0oO0IIeI0CTyHBIE TePCOHAbHBIE JaHHbBIC - TEPCOHANbHbIE JaHHBIE, JOCTYI
HEOrPaHMUYEHHOTO Kpyra JIUI K KOTOPhIM MPEIOCTABIICH C corjacus paboTHUKA UITH
Ha KOTOpBIE B COOTBETCTBUHU C (enepalbHbIMU 3aKOHAMH HE PacIpOCTPaHSETCS
TpeOoBaHUE cOOII0IeHUsI KOHDUACHIINATLHOCTH;

- wHbopmaIus - cBeleHUs (COOOIICHUs, MTaHHBIE) HE3aBUCUMO OT (OpMBI HX
MpECTaBIICHUS,

- JIOKyMeHTUpoBaHHasi uWHopmanus - 3adUKCUPOBaHHAsT HAa MaTepUaIbHOM
HOCHUTEJIE  IMyTeM  JOKYMEHTHpPOBaHUS  WHpopManusi C  pPEKBU3UTAMH,
MO3BOJIAIOIIMMU  OMPENEIANTh Takyl0 MH(POpPMAIMIO WM €€ MaTepHaIbHBIHI
HOCHTEb.

2.2. B cocTaB nepcoHaIbHbIX JaHHBIX pab0THUKOB OpraHu3aiuu BXOIT:

- pamunus, UMsi, OTYECTBO;

- 110J1, BO3PACT;

- cBeZicHUs1 00 0Opa3oBaHWH, KBaTU(UKAINH, TIPO(HEeCCHOHATBLHON TTOITOTOBKE,
MOBBINIICHUN KBATU(UKAIIHH,

- MECTO KHUTEIIbCTBA,

- CeMEMHOEe TMOJIOKEHUE, HATMYUE JCTEH, COCTaB CEMbU, POJICTBEHHBIE CBA3H;

- dakTbl Ouorpaduu M TMpeAblAyIas TPYAOoBas NEATEILHOCTH (B TOM YHUCIE
MeCTO pabOoThl, CYyIUMOCTb, CIIyk0a B apMuu, paboTa Ha BEIOOPHBIX JOHKHOCTAX, HA
rOCYJapCTBEHHOM CITy>KO€ | JIp.);

- puHAHCOBOE MOJIOKEHUE, CBEJICHUSI O 3apabOTHOM TIJIaTe;

- TaCTIOPTHBIC JaHHBIC;

- CBEJICHHSI O BOMHCKOM yUeTe;

- CBEJICHHSI O COIMATBHBIX JIbIOTAX;

- CIICIIUAIIHOCTH;

- 3aHUMaeMas JJOJKHOCTh;

- pa3Mep 3apabOTHOM TUTATHI;

- HaJIM4Yue CyIUMOCTEN;

- HOMepa Tes1e(POHOB;

- coiepKaHre TPYJIOBOTO JIOTOBOPA;

- OJJTMHHUKY ¥ KOTIUH TIPUKA30B I10 JITYHOMY COCTaBY;

- TUYHBIC JIeNa, TPYAOBbIC KHUKKU U CBEJICHUS O TPYAOBOMU JIEATEIHLHOCTH;

- OCHOBAHUS K MPHUKa3aM IO JINYHOMY COCTaRBY;

- Jena, CcojiepiKallue MaTepuaibl 10 TIOBBINICHUIO KBaTU(UKAIUU |
MIEPETIOITOTOBKE COTPYTHUKOB, UX aTTECTAINH, CITY)KEOHBIM PacClIeIOBAHUSIM;

- KOTIMH OTYETOB, HAMIPABJISIEMbIX B OPTaHbl CTATUCTUKY;

- CBEJIEHUs O pe3yJibTaTax MEIUIMHCKOTO O00CleI0oBaHus Ha MpeaMeT
TOJTHOCTH K OCYIIECTBJICHHUIO TPYJIOBBIX 00S3aHHOCTEH;



- (otorpadum M WHBIE CBEACHHS, OTHOCSIIMECS K IMEPCOHAIBHBIM JTaHHBIM
paboTHUKA;

- IPUHAIJICKHOCTH JIUIA K KOHKPETHON HAIIMK, STHUYECKOH TpyIITe, pace;

- PEIUTHO3HBIC U TIOJUTHIECKHE YOSKICHHS (MMPUHAMICKHOCT K PEIMTHO3HON
KOH(ECCUHM, YICHCTBO B TIOJUTHUYSCKOH TApTUH, ydYacTHe B OOMICCTBCHHBIX
00BEMHEHUSIX, B TOM YHUCIIE B PO Cor03e, U ap.);

- JICJIOBBIC W UHBIC JIMYHBIC Ka4eCTBA, KOTOPHIC HOCAT OIICHOYHBIN XapaKkTep;

- IPOYME CBENICHUS, KOTOPBIC MOTYT UIACHTH(PHUIIMPOBATH YEIOBEKA.

2.3. KomIuiekec JOKYMEHTOB, COMPOBOXKAAIOMIMKI Mporiecc 0hOpMIICHUS TPYIOBBIX
OTHOUIEHUH paboTHUKA B OpraHu3aluy Mpu ero npueme, nepeBojie U yBOJIbHEHUU:

2.3.1. Uudopmanus, npencrapisgemas paOOTHUKOM MPH MOCTYIUIEHUH Ha paboTy B
OpraHuzanuio, J0/DKHa UMETh JOKyMeHTalbHyto ¢opmy. [lpu 3akimodeHun
TPYAOBOI'O JIOTOBOpPAa B COOTBETCTBUU €O CT. 65 TpymoBoro kojaekca Poccuiickoit
deaepalruu JUI0, MOCTYIAOIIEE HA PadOTy, IPEABIBISAECT padOTOIATEINIO:

- IIaCIIOpT HJIN WHOU HOKYMCHT, yI[OCTOBepHI-OIHI/Iﬁ JINYHOCTD,

- TPYAOBYIO KHIXKKY, 32 HCKIIOUEHHUEM CIIy4aeB, KOrja TpPYJIOBOH JOTOBOP
3aKJII0YAaeTCsl BIIEpBbIE WM PaOOTHUK TOCTyNmaeT Ha pabdoTy Ha YCIOBHSX
COBMECTHUTENBCTBA, JTUOO TPYAOBasi KHIDKKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaToO¥ WIH MO JPYTUM MPUYHUHAM;

- CTPaxOBOC CBUACTCIBLCTBO I'OCYJaPCTBCHHOI'O IICHCUOHHOI'O CTPAaXOBAHUSA,;

- JIOKYMEHThl BOMHCKOTO Y4Y€Ta - JJsi BOCHHOOOS3aHHBIX U JIUIL, MOAJIEXKAIIUX
BOMHCKOMY YYETY;

- JIOKyMeHT 00 00pa3oBaHWHM, O KBaJU(PUKAIMM WIM HAIMYUHM CHEIUATBHBIX
3HaHUM - MPU TOCTYIUICHUU Ha paboTy, TPEOYIOIIYIO CHEIUaIbHbIX 3HAHWN WU
CIICLIMAJIbHOM ITOJITOTOBKH;

- cBuaeTenbeTBO 0 mpucBoennu MHH (ripu ero Hanmmuuu y paboTHHKA).

2.3.2. IIpu odpopmiiennn paboTHuka B Opranuzaiuio pabOTHUKOM OTIeia KaapoB
3aMOJHSAETCS JUYHBIA JIUCTOK MO y4YeTy KaJpoB, MOXKET 3alOHITHCS
yaudunupoBanHas ¢opma T-2 «Jluunas kaprouka paOOTHUKa», B KOTOPBIX
OTpaKarTCs CIEAYIONINE aHKETHBIE H Onorpaduueckne JaHHbIE paOOTHUKA:

- obmme cBeaeHus (d.M.O. paboTHuka, AaTa pOXKACHUS, MECTO POXKICHUS,
IPaXJIaHCTBO, 00pa3oBaHue, Mpodeccus, CTax pabOThl, COCTOSIHUE B Opake,
MacIOPTHHIE JaHHBIE);

- CBE€ACHHUA O BOMHCKOM YYCTC,

- JAaHHBIE O TIpUeMe Ha padoTy;



B nanpHelem B TMYHYIO KAPTOUYKY BHOCSATCS:

- CBEJICHHUS O MIEPEBO/IaxX Ha JAPYTyIo paldoTy;

- CBeJIeHUs 00 aTTecTaluu;

- CBEJICHUS O TIOBBIIICHUH KBaIU(DUKAIIHH;

- CBeZICHUs 0 PO eCCHOHAILHON IIEPENoArOTOBKE;

- CBEJICHUS O Harpajax (MOOLIPEHMSIX ), TIOUETHBIX 3BAHMSIX;
- CBEJICHMSI 00 OTITYCKaX;

- CBEJICHU O COLMAJIbHBIX FAPAHTHSIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIe(POHAX.

2.3.3. B Opranusanuu CO3Jar0TCA U XPaHATCS CIECIYIOIINE IPYNIbl TOKYMEHTOB,
coJiepKalllie JaHHbIE 0 pa0OTHUKAX B €AUHUYHOM WUJIM CBOJHOM BHJIE:

- JIOKyMeHTBI, conep)Kalliue IEpPCOHAIBHBIEC aHHbIE PAOOTHUKOB (KOMIUICKCHI
JIOKyMEHTOB, COIIPOBOXKAAIONTUE MPOIECC O(POPMIICHHS TPYIOBBIX OTHOIICHUN TIPH
npueMe Ha paboTy, TEpeBOJEe, VYBOJIbHEHWH; KOMIUIEKC MAaTepHUajoB IIO
AHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEICHUIO COOECEOBaHMI C KaHAMIATOM Ha
JOJDKHOCTh; MOJIMHHUKY U KOTIUU MPUKA30B 10 JTUYHOMY COCTaBY; JIUYHBIC JIelia U
TPYJIOBbIE KHI)XKH pPaOOTHUKOB; Jelia, COJAEpKallhie OCHOBAHMS K MPHUKa3y IO
JUYHOMY COCTaBy; JeJla, CoJiepKalllie MaTepuajbl aTTecTallid pPaOOTHUKOB;
CIIy’)KEOHBIX paccleJOBaHUM; CIPABOYHO-UH(OPMAIIMOHHBIA OaHK JaHHBIX IO
nepcoHany  (KapTOTEeKH, IKypHajibl); TOJJIMHHUKA W KONUU  OTYETHHIX,
AHATMTHYECKMX W CHPABOYHBIX MaTepHUaliOB, IMEPEIABACMBIX PYKOBOJCTBY
OpraHu3aruy, pPyKOBOJWUTEISAM CTPYKTYPHBIX IOApPA3ACIICHUN; KOIMHUH OTYETOB,
HAIPaBJISIEMbIX B TOCYJIAPCTBEHHBIE OpraHbl CTATUCTHUKH, HAJIIOTOBBIE WHCIEKIIUH,
BBIIIICCTOSAIINE OPTaHbl YIPABICHHUS U IPYTHUC YUPEHKICHHS).

- JlokyMeHTalusi 1O OpraHu3ainuv padoThl CTPYKTYPHBIX MOJpa3aesICHUM
(moJIoXKEeHUsT O CTPYKTYPHBIX TOAPA3ACICHUSAX, TOJDKHOCTHBIC WHCTPYKIIMU
pabOTHUKOB, MPUKA3bl, PACHOPSDKEHUS, YyKa3aHUs PYKOBOjAcTBa OpraHuzaiuun);
JIOKYMEHTBI IO TJIAHUPOBAHUIO, YUETy, aHAJIN3y M OTYETHOCTH B YAaCTH PabOTHI C
nepcoHasioM OpraHuzanui.

II1. Coop, 00padoTKa U 3a1UTA MEPCOHATBHBIX JAHHBIX
3.1. ITopsaoK moy4YeHUs NEPCOHAIBHBIX JAaHHBIX.

3.1.1. Bce nepconanbHble naHHble paboTHHKAa OpraHuszanuu ciaeayeT MoJIydarh y
Hero camoro. Eciu nepconanbHbie JaHHBIE PAOOTHHKA BO3MOKHO MOJIYYUTH TOJIBKO
y TPETbei CTOPOHBI, TO PAOOTHUK JOJDKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee U OT
HEro JOJDKHO OBITh MOJYYeHO MHUCbMEHHOE corjacue. JlOKHOCTHOE JIHIIO



paboTonmarenss JOJDKHO  CoOOHUTh  paboTHMKYy OpraHu3anuv O  IeJsX,
MpenoiaraéMbplX UCTOYHUKAX M CHOCO0ax MOJYyYeHUs] TEPCOHAIBHBIX JTAaHHBIX, a
TaKKE O XapakTepe NOJICKAIIUX TMOJTYYEHUIO TIePCOHAIBHBIX JIaHHBIX U
MOCJIEACTBUAX OTKa3a paOOTHUKA JIaTh MMCbMEHHOE COTJIacHe Ha UX MOJIyYeHHE.

3.1.2. Paboronarenr HE MMeEET MpaBa MOJydaTh U OOpabdaThIBATH MEPCOHAIBHBIC
naHHble paboTHHKa OpraHu3aui O €ro PacoBOM, HAIIMOHAIBHON MPUHAJICHKHOCTH,
NOJUTUYECKUX  B3MVIAZAX, PEJIUTHO3HBIX WM (QUIOCOPCKUX  yOexIeHUsX,
COCTOSIHUH 3/I0POBBS, UHTUMHOM KHU3HU. B ciydasix, HEMoCpeICTBEHHO CBSI3aHHBIX
C BOIIPOCAaMH TPYAOBBIX OTHOIIEHHH, B COOTBETCTBUU cO cT. 24 KoHcTutymuu
Poccuiickoii @enepanyu paboTogaTeNb BIPaBe MOJIydaTh U 00pabaThIBaTh JAHHBIE
O YaCTHOM >KU3HH pabOTHUKA TOJIBKO C €r0 MMCEMEHHOTO COTJIACcHSI.

O6paboTka yKa3aHHBIX TEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB paboToAaTeIeM
BO3MOYKHA TOJIBKO € UX cOrIacus JIn0o 0e3 X COorjacus B CIACAYIOIIUX CIydasx:

- HICPCOHAJIIBHBIC JAHHBIC SABJIAIOTCS O6IJ.[€I[OCTYHHBIMI/I;

- MEPCOHAJIbHBIC JJAHHBIE OTHOCSTCA K COCTOSIHUIO 370pOBbSi PaOOTHHKA U HUX
o0paboTka HeoOXoAauMa JiJisl 3alUThl €ro KU3HU, 3/JOPOBbS WU HHBIX >KU3HEHHO
BOKHBIX HHTEPECOB JIMOO >KWU3HH, 3J0POBBS WJIM HHBIX >KU3HEHHO BaKHBIX
WHTEPECOB JIPYTUX JUI] U TIOJIyYEHHE COTIacusi pabOTHUKA HEBO3MOXKHO;

- 1o TpeOOBaHUIO TMOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B CiydYasx,

MPETYCMOTPEHHBIX (eAepaTbHbIM 3aKOHOMY,

3.1.3. PabGotonarens BIpaBe 00pabaThiBaTh NEPCOHAJBHBIE JaHHbIE PAOOTHUKOB
TOJIKO C MX TUCBMEHHOTO COTJIaCHs.

3.1.4. TlucebmeHHoe coriacue pabOTHHMKAa Ha OOpabOTKYy CBOMX MEPCOHAIBHBIX
JAHHBIX JTOJDKHO BKJIIOUATh B CEOSL:

- (daMunuo, WM, OTYECTBO, aJpec CyObEeKTa IMEPCOHANBHBIX JTaHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YAOCTOBEPSIOLIETO €r0 JUYHOCTh, CBEICHUA O JaT€ BbIIa4u
YKa3aHHOI'O JIOKYMEHTA U BBIJIABIIEM €T0 OPTaHE;

- HauMeHOBaHue ((paMUIIMIO, UMSI, OTUECTBO) M aJpec oIeparopa, MOTYy4aroliero
corjlacue cyObeKTa MePCOHAIbHBIX JAHHBIX;

- 11eJ1b 00pa0OTKHU MEPCOHATBHBIX JaHHBIX;

- MEPEUYCHb NEPCOHABHBIX JTAaHHBIX, Ha OOpPabOTKYy KOTOPBIX JACTCS COTJIaCHe
CyOBEeKTa MePCOHAIBHBIX TAHHBIX;



- IIEpEYCHb JCHUCTBUU C IEPCOHAIBHBIMU JIaHHBIMU, HAa COBEPILICHUE KOTOPBIX
JaeTcsi coryacue, oOOIIee ONUCAHUE MCIOJIb3YEMbIX OMNEpaTopoM CIOCOOOB
00pabOTKM MEPCOHATBHBIX TAHHBIX;

- CPOK, B T€YCHHE KOTOPOTO JICHCTBYET COTIacue, a TaKkXKe MOPSA0K €ro OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TPeOYyeTCsl B CIEIYIONIUX CIydasx:

1) oOpaboTka TEPCOHAIBHBIX JAHHBIX OCYIIECCTBIISICTCS HAa OCHOBAHWU TpymaoOBOIO
Kojekca P® wnm wmHOrO (hemepasibHOTO 3aKOHA, YCTAHABIMBAIOIIECTO €€ IIEeb,
YCIIOBHS TIONYYEHHSI TEPCOHATBHBIX TAaHHBIX U KPYT CYOBEKTOB, NMEPCOHAIBHBIC
JAHHBIC KOTOPBIX TOMJIEKAT 00pabOTKe, a TakKe OMPEISISIONIErO MOJTHOMOYHS
paboToarerns;

2) oOpaboTka MEpPCOHANBHBIX JAaHHBIX OCYIISCTBISACTCS B IEISAX HUCIOTHCHUS
TPYAOBOTO JJOTOBOPA,

3) oO6paboTka MepCOHATbHBIX JAHHBIX OCYIIECTBISETCS JIsl CTATUCTUYECKUX WIIU
WHBIX HAYYHBIX LI€JIEH TIPH YCIOBUU 0053aTELHOTO 00€3IMYMBAHUS [TEPCOHAIBHBIX
JTAHHBIX;

4) 00paboTKa MEPCOHAIBHBIX JIAHHBIX HEOOXOIUMa ISl 3allUThl KU3HU, 3J0POBbS
WM WHBIX JKU3HEHHO BAXKHBIX HWHTEPECOB pPAOOTHUKA, €CIU IOJIYYEHHE €To
corjacusi HEBO3MOXKHO.

3.2. [lopsigok 00pabOTKH, Tepe/laur U XpaHEHUS MEPCOHATbHBIX TaHHBIX.

3.2.1. Pabotuk Oprasauzanuud NOpenocTaBisieT pabOTHUKY OTAeNa KaJIpoB
Opranuzanuu JOCTOBEpPHbIE CBEeleHHA O cebe. PaboTHuUK oToena Kaapos
OpraHu3anuu  OpoOBEpSAET  JTOCTOBEPHOCTb  CBEJICHUN, CBepsid  JIaHHBIE,
MPEeI0CTaBIEHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y pAOOTHHUKA JOKYMEHTAMH.

3.2.2. B cootBerctBUU co cT. 86, ri1. 14 TK P® B nensx obecrieueHus mpaB H
CBO0OJ YesioBeKa W rpaxkjaaHuHa jaupektop Opranuzanuu (Paboromarens) u ero
MPEACTABUTEIM TPU OOpadOTKE TMEePCOHAIBHBIX JaHHBIX pPaOOTHUKA JOJDKHBI
COOJTI0IaTh cieayrolre oo0ime TpeOOBaHUS:

- OOpaboTKa MepCOHANbHBIX JTaHHBIX MOXKET OCYIIECTBISTHCS HCKIIOUYHUTEIHHO B
Hessix ooecreyeHus: COOMIOCHHS 3aKOHOB U MHBIX HOPMATHBHBIX MIPABOBBIX aKTOB,
CONCHCTBUSI paOOTHUKAM B TPYAOYCTPOWCTBE, OOYYECHHUHM W TPOABMKCHUU TIO
ciyx0e, o0ecrieyeHust TMYHOM 0€30MaCHOCTH PaOOTHUKOB, KOHTPOJISL KOJIMYECTBA U
Ka4yeCTBa BBIMIOJIHAEMON paboThl 1 00eCTIeYeHHsI COXPAaHHOCTH UMYIIIECTBA.

- Ilpu ompenenenun oObemMa M colepikaHUs, 0O0padaThIBAEMBIX MEPCOHATBHBIX
naHHblx PaboTtomaTtens qoimkeH pykoBoacTBoBaThes Konctutyumein Poccuiickoit



Oenepaunn, TpynoBeiM  koxekcoMm  Poccuiickon @enepauui W UHBIMHA
dbenepaabHBIMU 3aKOHAMH.

- [Ipu npuHATHM pelIeHUH, 3aTparuBalIINX UHTEpechl paboTHUKa, PaboTomaTens
HE UMEET IIpaBa OCHOBBIBAThLCS HA MEPCOHAIBHBIX JAHHBIX paOOTHUKA, TTOTYYEHHBIX
UCKIIIOUUTETTLHO B  PE3yJIbTaTe WX aBTOMAaTU3MPOBAHHOW OOpabOTKH WM
AIEKTPOHHOTO MOJIYYEHHS.

- 3ammTa TEPCOHAIBHBIX JIAHHBIX paO0OTHHKA OT HEMPAaBOMEPHOTO UX
WCIIOJIB30BaHUs WIIH yTpaThl o0ecrieunBaeTcs PabotogareneM 3a CYET €ro CpeicTB B
MOPSAKE, YCTAHOBJIEHHOM (peiepaibHbIM 3aKOHOM.

- PaGoTHUKM M WX TPEACTABUTEIM JOKHBI OBITh O3HAKOMJIEHBI TOJ PACIHCKY C
nokyMeHTamu  OpraHm3alvy,  yCTaHABIMBAIOIIUMH  TOPSJOK  0OpabOTKH
MEePCOHAIBHBIX TAaHHBIX PAa0OTHUKOB, a TAaKXKe 00 UX MpaBax U 00SI3aHHOCTSIX B ATOM
001acTH.

- Bo Bcex ciywasx oTka3 paOOTHMKAa OT CBOMUX MpaB Ha COXPAHEHUE W 3alUTy
TalHBI HeICUCTBUTEIICH.

IV. Ilepenaya u XxpaHeHue MEPCOHAIBHBIX JAHHBIX

4.1. Ilpu nepenaye mnepcoHAIbHBIX AaHHBIX paboTHUKAa PaboTonmarens AOHKEH
co0JIroAaTh CIEAYIONINE TPEOOBAHUS:

4.1.1. He coobmarh mnepcoHalbHbIE JTaHHBIE PAOOTHHKA TPEThEW CTOpoHE 0e€3
MUCBMEHHOTO corjlacus pabOTHHKA, 3a WCKIIOYEHUEM CIIy4aeB, KOIja »dTO
HEO0OXOJMMO B IEJSAX MPEIYNPEKISCHUS YIPO3bl KU3HHU U 3JI0POBbIO0 pabOTHHKA, a
TaK)Xe B CITydasiX, yCTAaHOBJICHHBIX (peepaibHbIM 3aKOHOM.

4.1.2. He cooOmmiath nepcoHaIbHbIEC JaHHBIE PAOOTHHKA B KOMMEPYECKUX 1IeJIsIX 0€3
ero nucbMeHHoro corijacusi. OO0paboTKa MEPCOHANBHBIX JAHHBIX PAOOTHHKOB B
HEJSIX TMPOJBHKEHUS TOBapoB, pabOT, yCIAYr Ha PBIHKE MYTEM OCYILECTBICHHUS
OpSIMBIX KOHTAKTOB C MOTEHLHUAIBHBIM MOTPEOUTENIEM C IMOMOIIBIO CPEACTB CBSA3H
JIOITYCKAETCS TOJIBKO C €r0 MPEABAPUTEIBLHOTO COrIacHsl.

4.1.3. IlpenynpeauTs Jdil, TOJYYUBIINX MMEPCOHATIbHBIC TaHHBIE PAOOTHHUKA, O TOM,
YTO 3TH JaHHBIE MOTYT OBITh MCIOJIb30BaHBI JIMIIL B IEJSIX, JJISI KOTOPBIX OHU
COOOIIIEHbI, U TpeOOBaTh OT AITUX JIMIl MOJATBEPXKICHUSI TOTO, YTO ATO MPABUIIO
coOmofieHo. Jluia, TONydYHMBIIME TEPCOHANBHBIE JaHHBIE PaOOTHWKA, OOS3aHBI
COOJTIIOJIaTh PEXUM CEKpeTHOCTU (KoHuaeHIManbHocTH). Jlannoe [lonoxkenue He
pacnpocTpaHsieTcss Ha 0OMEH TEePCOHATBHBIMHU JAaHHBIMU PAOOTHHUKOB B TOPSJKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMMU.

4.1.4. OcyiecTBIsATh Mepeaavyy MepcoOHANbHBIX JaHHBIX PAOOTHUKOB B Ipejeliax
Opranuzanuu B COOTBETCTBUM ¢ HacTosiuM [TonoxxeHuem.



4.1.5. Pa3pematb JA0OCTYyn K NEPCOHAIBHBIM JIAHHBIM PAOOTHUKOB TOJIBKO
CIEIUAJIBHO YIIOJITHOMOYEHHBIM JIUIAM, TP 3TOM YKa3aHHbBIC JIMIA JTOJKHBI UMETh
npaBo IMOJy4YaThb TOJBKO TE€ TIEPCOHAIbHBIE JaHHbIE PAOOTHUKA, KOTOPHIE

HCO6XO,ZIPIMI>I JJIA BBIIIOJIHCHU S KOHerTHOfI (bYHKHI/II/I

4.1.6. He 3ampammBarth HMHQOpPMAIMIO O COCTOSHUHM 3/I0pOBbS pabOOTHHUKA, 3a
UCKITIOUEHHEM TeX CBEJCHMU, KOTOpbIE OTHOCSATCS K BOIMPOCY O BO3MOXHOCTH

BBITIOJIHEHUSI pAOOTHUKOM TPYAO0BOM (DYHKIIMH.

4.1.7. IlepenaBathb nepcoHalIbHbIE JaHHbIE PAOOTHUKA MPEICTABUTEINSIM PAOOTHHUKOB
B TIOpSAKE, YCTaHOBJIEHHOM TpymoBbiM koaekcoM Poccuiickont ®depnepanuu, u
OrpaHUYMBaTHL 3Ty HHPOPMAIIMIO TOJBKO TEMH TIEPCOHAIBHBIMU JTaHHBIMHU
paboTHUKA, KOTOpPbIE  HEOOXOIUMBI  JUIsI  BBIMOJHEHHS  YKa3aHHBIMHU

NPEACTaBUTEIAMH UX (QYHKIIHH.

4.2. XpaHeHI/IG N UCIIOJIb30BAHHC IICPCOHAJIIBHBIX NJAHHBIX pa6OTHI/IKOB:

4.2.1. IlepconanbHble 1aHHbIE PAaOOTHUKOB 00Opa0aTHIBAIOTCS U XPAHATCA B OTHENE
KaJ[pOB.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAMUTH
JTanbHEHIIyt0 00pabOTKy M TepedaBaThCs Ha XpaHEHHWE KaKk Ha OyMakKHBIX
HOCUTEJSIX, TaK U B DJEKTPOHHOM BHUJE - JIOKAJIbHOH KOMIIBIOTEPHOM CETH H
KOMIIBIOTEPHBIX MPOTPAMMAX.

4.3. [lpu nojsy4eHUU MEPCOHAIBHBIX JAHHBIX HE OT pabOTHUKA (32 UCKIIOUCHUEM
Clly4aeB, €CJIM MEepCOHAJbHbIE JaHHblE ObUIM TMPENOCTABJICHBI PabOTONATENIO0 Ha
OCHOBaHMH (DellepasibHOTO 3aKOHA WJIM €CJIM TIEePCOHANbHBIC JaHHBIC SBISIOTCS
oOIIeAOCTYTHBIMH) paboToAaTeNlb 1O Hadaida oO0pabOTKA TaKHX MEPCOHATBHBIX
JTAHHBIX 00s13aH MPEOCTABUTh PAOOTHUKY CIICIYIONIYI0 HH(GOPMAIIUIO:

- HauMeHoBaHue (damuiaus, WMs, OTUECTBO) M aJApPeC oOleparopa WU €ro
MPEACTABUTEIIS;

- 11eJ1b 00Pa0OTKY MEePCOHATBHBIX TAHHBIX U €€ MPaBOBOE OCHOBAHUE;
- IpeToJIaracMbI€ MOIH30BATEIN TIEPCOHATBHBIX JAaHHBIX;

- YCTAHOBJICHHBIC HACTOAIIHUM q)e,llepaJ'IBHBIM 3aKOHOM  IIpaBa CY6T>€KT3.
IICPCOHAJIBHBIX NdHHbIX.

10



V. JlocTyn K nmepcoOHANbHBIM IaHHBIM PA0OTHUKOB
5.1. [IpaBo gocTymna K NepCcoOHAIbHBIM JaHHBIM PAOOTHHUKOB UMEIOT:
- nupexrop OpraHuzanuy;
- COTPYJHUKH OTEJIa SKOHOMUKH U (PUHAHCOB,;

-pYKOBOAMUTEIIA OT/CIIOB 10 HAMPABICHUIO JACSITCIBHOCTH (JOCTYI K MEPCOHATBHBIM
JAHHBIM TOJBKO PAOOTHUKOB CBOETO MOPA3ACIICHHUS );

-OTBETCTBEHHOE JIMIIO 3a IIOJly4e€HUE, OO0pabOTKy M XpaHEHHE IEPCOHAIbHBIX
JAaHHBIX COTPYAHHUKOB.

5.2. PaGotHuk Opranuzaiuu UMeeT MpaBo:

5.2.1. Ilonmy4aTh JOCTYN K CBOMM MEPCOHAIBHBIM JJAHHBIM  O3HAKOMJICHUE C HUMH,
BKJIIOYAs MIPaBO Ha OE3BO3ME3HOE MOTYyUYCHUE KOMUH JII000M 3amucu, coaepkanieit
MIEPCOHAJIbHBIC JIaHHBIE PA0OTHHUKA.

5.2.2. TpeboBarh ot PabGoTonmarenss yTOYHEHUs, MCKIIOUECHUS] WA HCIIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX WU
HE SABIIIOMNX HeoOX0auMbIMU 11 PaboTomarens mepcoHambHBIX JaHHBIX.

5.2.3. Ilony4aTs oT PaGoTonmarens

- CBEICHUA O JIMLIAX, KOTOPbIE HMMEIOT JOCTYIl K NEPCOHAIbHBIM JaHHBIM WU
KOTOPBIM MOET OBITh MPEJOCTABIECH TAKOU JTOCTYIL;

- IepedeHb 00pabaThIBAEMbIX MIEPCOHATBHBIX JAHHBIX U HICTOYHUK X TOJTyUCHUS,
- CpOKHM 00pabOTKHU MEePCOHATBHBIX TAHHBIX, B TOM YUCJIE CPOKHU UX XPAHCHHUS;

- CBEJICHUS O TOM, KaKHe FOPUINYECKHE TTOCICICTBHS I CyOheKTa MepCOHATBHBIX
JTAHHBIX MOKET MOBJIEYb 32 COO00M 00paboTKa ero MepCcoHaIbHBIX JaHHBIX.

5.2.3. TpeboBarh usBemnieHus: Paboromarenem BcexX JHI, KOTOPbIM paHee ObUIH
COOOIICHHI HEBEPHBIC WM HEMOJHBIC TEPCOHAIBHBIC JaHHBIE, 000 BCeX
MPOU3BEJCHHBIX B HUX UCKITFOUCHHUSX, UCTIPABJIICHHUSIX WJIU JIOTTOJTHCHHUSIX.

O0>xamoBaTh B YIIOJIHOMOYCHHBIN OpraH IO 3alUTe MPaB CYOBEKTOB MEPCOHATBHBIX
JAHHBIX WJIM B CyJIeOHOM IOPSJAKE HETPaBOMEPHBIC NEHCTBUS WM O€3/1eHCTBHSI
PaGoTonaTens mpu 06paboTKe U 3aITUTE €ro MePCOHATBHBIX JaHHBIX.

5.3. KommpoBarh u JenaTh BBIMUCKH TIEPCOHATBHBIX JaHHBIX pPaOOTHUKA
pa3pelraeTcss UCKIIOUUTEIIBHO B CIIYXKEOHBIX IEISX ¢ MUCbMEHHOTO pa3perieHust
HaydaJIbHUKA OTAENAa KaJApOB.

5.4. Ilepenava nndopmaruu TpeTheld CTOPOHE BO3MOKHA TOJIBKO MIPH MHCHMEHHOM
corjacuu pabOTHUKOB.
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V1. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJHpPYIIIHX 00padoTKy H
3alIUTY NEePCOHAJTBHBIX JaHHBIX

6.1. PabotHuku OpraHu3anuu, BUHOBHBIE B HApyLIEHHWH HOPM, PETYJIHPYIOIIUX
nojlyueHue, oOpabOTKy M 3allUTy MEePCOHANBHBIX JAaHHBIX pPaOOTHHKA, HECYT
JUCHMIUIMHAPHYIO aJMUHUCTPATUBHYIO, TPakKJaHCKO-IPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peIepaIbHBIMHU 3aKOHAMH.

6.2. upexrop Opranuzanuu 3a HapyIIEHUE HOPM, PETYIUPYIOMIUX MOJy4YCHUE,
00pa0OTKy M  3allUTy  MEpPCOHANbHBIX  JAHHBIX  pabOTHHKA,  HeECceT
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coriacHo cT. 5.27 m 5.39 Kopekca 00
aJIMUHHCTPATUBHBIX NpaBoHapymeHusx Poccuilickoit ®enepauuu, a Takxke
BO3MeEUIaeT pabOTHUKY yuepO, MPUUMHEHHBIM HETPAaBOMEPHBIM HCHOJIb30BAaHUEM
uH(pOpMaIUK, COJEpKaILEH IEPCOHATIbHBIE TaHHbIE PA0OTHUKA.
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